
Vantage Career Center  
Work-Based Learning Agreement 

STUDENT INFORMATION 

Name: Phone: 

Address: City/Zip: 

DOB: Grade: 

Parent/Guardian: Parent/Guardian Phone: 

INSTRUCTOR/EDUCATOR INFORMATION 

Name: Phone: 419-238-5411 

School Address: 818 N. Franklin St. Van Wert, OH 45891 Email: 

Position Title: Instructor District/School: Vantage Career Center 

EMPLOYER/BUSINESS MENTOR INFORMATION 

Name: Business/Organization: 

Phone: Address: 

Email: Position Title: 

EXPERIENCE DETAILS 

Start Date: __________​ End Date: ___________ Grading Period(s): 

1st Quarter 

2nd Quarter 

3rd Quarter 

​ 4th Quarter 

Type of Work-Based Learning: 

Off-Site Placement or Internship 

Apprenticeship/Pre-Apprenticeship 

Remote or Virtual Placement 

Entrepreneurship 

School-Based Enterprise 

Simulated Work Environment 

Pay Rate: _____​/hour 
(if applicable) 

Typical Weekly Schedule: (List hours for each day of the week) 

Monday: 

Tuesday: 

Wednesday: 

Thursday: 

Friday: 

Saturday: 

Sunday: 

Job Description: 
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To participate, ALL participants must agree to the following: 

ALL PARTIES 
1. All parties agree that the primary purpose of the work-based learning experience is educational attainment for the

student.
2. The instructor/educational representative and the student will identify learning outcomes, which will be shared with

the parent/guardian. The instructor/educational representative will collaborate with the employer/business mentor
to develop learning experiences/job tasks, maintain and update this plan accordingly, and notify all parties of any
updates or changes.

3. All related learning experiences/job tasks will be identified and managed utilizing this plan.
4. All concerns/challenges should be addressed and resolved by the instructor/educational representative, in

partnership with the student and employer/business mentor, and in communication with the parent/guardian.
STUDENT 

1. The student will observe and uphold the policies, directives, rules, and regulations of the school,
employer/business mentor, and all other professional environments, which may include FERPA, HIPAA, safety,
infection control, and healthcare ethics.

2. The student will maintain positive and professional actions, attitudes, and appearance, including good hygiene.
3. In the event of a necessary absence, advance notification will be provided to both the instructor/educational

representative and the employer/business mentor.
4. When possible, the student will attend functions that show appreciation for the employer/business mentor.
5. The student will complete all required employment forms, records of experience, and other assignments as

outlined in this agreement.
6. If at any time the student feels unsafe, or uncomfortable, or believes something illegal and/or inappropriate is

occurring, they should immediately inform their parent/guardian and instructor/educational representative.
PARENT/GUARDIAN 

1. The parent/guardian will support the student in demonstrating appropriate personal conduct at school and work.
2. Transportation to and from the worksite must be provided or approved by the parent/guardian.
3. The parent/guardian may inquire with both the student and the instructor/educational representative

regarding the student’s performance and growth throughout the experience.
4. If at any time the parent/guardian becomes aware of something occurring that is illegal/inappropriate from

his/her child, they have the responsibility to inform the instructor/educational representative immediately.
5. The parent/guardian understands that the student may be in work environments with adults.

EMPLOYER/BUSINESS MENTOR 
1. The employer/business mentor will direct the student to complete job tasks in alignment with the learning

outcomes identified in this agreement.
2. The employer/business mentor will routinely evaluate the student’s performance and growth throughout the

experience (as defined in this agreement).
3. The employer/business mentor agrees to provide regular feedback to the student regarding their progress in

performing job tasks, particularly in between scheduled formal evaluations and whenever it will enhance the
student’s educational attainment.

4. The employer/business mentor will observe and uphold all applicable state and federal employment and
compensation laws.

5. The employer/business mentor will ensure appropriate supervision of the student.
INSTRUCTOR/EDUCATIONAL REPRESENTATIVE 

1. The instructor/educational representative will ensure that the employer/business mentor will meet the
learning objectives, confirm safety practices are reviewed, and confirm all appropriate signatures are
complete.

2. The instructor/educational representative will routinely communicate with all parties regarding the student’s
on-the-job performance (as defined in this agreement).

3. The instructor/educational representative agrees to provide regular guidance and feedback to the student regarding
challenges and opportunities that arise from observation, or in discussion with the student or employer/business
mentor.

4. Using multiple methods of evaluation throughout the experience, the instructor/educational representative will
determine the student’s final grade in the case of any credit earned.

5. The instructor/educational representative is responsible for assisting the student in identifying and coordinating
supplemental educational activities to enhance learning outcomes.
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TERMINATION OF THIS AGREEMENT 
1. The student may withdraw or transfer from a work-based learning placement when it is educationally appropriate

or beneficial with the approval of the instructor/ educational representative.  The student must notify the
parent/guardian and employer/business mentor of any action taken pursuant to this paragraph.

2. The employer/business mentor or instructor/educational representative may terminate this agreement for any
reason by giving 90 days’ advance written notice of the intent to terminate this agreement to the other party.  The
student will be permitted to complete the current term in which this notice is given.

3. The employer/business mentor may deny or immediately terminate the placement of a student if the
employer/business mentor reasonably believes that the student is disruptive to the employer/business mentor’s
place of business, poses a threat to the safety and well-being of the employer/business mentor’s patients and/or
employees, or does not follow the employer/business mentor’s policies, directives, rules, or regulations.  The
90-day advance written notice requirement contained in paragraph 2 above does not apply in this situation.
Instead, the employer/business mentor must immediately notify the student and instructor/educational
representative of any action taken pursuant to this paragraph.

4. The employer/business mentor may immediately terminate this agreement if the instructor/educational
representative breaches any material term of this agreement.  The 90-day advance written notice requirement
contained in paragraph 2 above does not apply in this situation.  Instead, the employer/business mentor must
immediately notify the student and instructor/educational representative of any action taken pursuant to this
paragraph.

Ohio Revised Code 4109: Ohio Revised Code (ORC) Chapter 4109, which relates to the employment of minors, does not apply 
to students participating in a career-technical program approved by the Ohio Department of Education and Workforce 
(DEW). See, ORC 4109.06(A)(2).  Students enrolled at Vantage Career Center are enrolled in a career-technical program 
approved by DEW. Accordingly, the student is not required to have a work permit under ORC 4109.02 to participate in this 
agreement, and student is exempt from the hours of work restriction contained in ORC 4109.07.  

RELEASE 
Parent or guardian (or Student if over 18) further agrees to release, discharge, and/or waive any and all liability, claims, 
damages, causes of action, and/or demands against Vantage Career Center of every kind and nature which may arise from 
Student’s participation in this program.  The Parent or Guardian (or Student if over 18) further agrees to indemnify, defend, 
and hold harmless the District from any claim arising out of or related to the Student’s participation in this program. 

SIGNATURES 
By signing, I agree that I have reviewed and approved the learning outcomes and evaluation plan documented in this 
agreement and will comply with all identified roles & responsibilities herein. 

Student: Date: 

Parent/Guardian: Date: 

Instructor/Educational Representative: Date: 

Employer/Business Mentor: Date: 



Learning Outcomes
[Work-based learning is designed to provide authentic learning experiences that link academic, technical, and professional skills. This section of the learning agreement outlines the key learning 
outcomes that students will aim to achieve during the experience. It describes how learning competencies will be demonstrated in the workplace, in addition to any supporting study or instruction.]

Ohio Career Field Technical 
Content Standards

(Select a Career Field)

"STRAND" Listed

Work-Based Outcome Demonstration of Work-Based 
Learning Outcome

Evidence of 
Demonstration

http://education.ohio.gov/Topics/Career-Tech/
http://education.ohio.gov/Topics/Career-Tech/
http://education.ohio.gov/Topics/Career-Tech/


Evaluation Plan 
[Work-based learning experiences are co-supervised and evaluated by an instructor/educational representative and an employer or business mentor. The following section 
documents which methods of evaluation will be used to assess the student’s growth throughout the experience.] 

Method of Evaluation Frequency Responsible Party 

EXAMPLES: Student Reflection, 
Employer-Specific Evaluation, Student 
Portfolio, Instructor Observation, etc. 

EXAMPLES: Quarterly; Bi-Weekly; 
Bi-Monthly; At the culmination of the 
experience; mid-experience, etc. 

EXAMPLES: Employer, Business Mentor, Instructor, Work 
Study Coordinator, or any combination, etc. 



 
 
 

Vantage Career Center 
Work-Based Learning Experience 

Evaluation Form 
 

Employer Name: Student Name: 

Worksite:  Student Job Title: 

Worksite Supervisor/Reviewer: State Date:​ End Date: 

1st Evaluation Date: 2nd Evaluation Date: 
 

 

LEARNING OUTCOMES: 
 

(as defined in the Work-Based Learning 
Agreement) 

1ST EVALUATION: 
Rate the student as follows: 
1​- Poor 
2​- Needs performance     

improvement plan 
3​- Needs development 
4​- Proficient 

- Excellent 

2ND EVALUATION: 
Rate the student as follows: 
1​- Poor 
2​- Needs performance 

improvement plan 
3​- Needs development 
4​- Proficient 
5​- Excellent 

 
 
 

  

   

   

   

OVERALL PERFORMANCE RATING 
  

 

Please complete this section after the student has completed the WBL experience. 

COMMENTS 

Did you hire this individual? 
 

If not, why? 
 

Would you recommend this student to 
another employer? 

 

If not, why? 
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